i -C | 3 rlty Clinical set up

i-Clarity Version 3.2.9

Contents
ClINICAI SEEUD ittt 2
e T T 1Y/ 0= 2
Clinical Record TemPIAES .......ooiiiiiieie 3
Edit/Create clinical record templates............ovviviiiiiiiiiiiiiee 7
Clinical EQUIDMENT ... 14
Fast map ethniCity MaPPINGS ...« .. e 15
Additional clinical configuration OPLIONS ...........uuuuuriiiiiiiiiiiiii e 15

Clinical set upv3 29001 Last edited: 01/06/2020 1



Clinical Set Up

Exam Types
You can add different types of supplementary exams. These types are then made available in
the non-sight test section of clinical records.

In the “exam types” tab fill in the boxes from left to right as described below:

Add | | | o0

1. Type the name of the exam type, E.g. Emergency, in the first box.

2. Add any notes in the next box.

3. Check the Def checkbox if this appointment type is the default exam type. If this box is
checked, when a non-sight test record is opened this exam type will automatically be
selected. Only one exam type can be marked as the default.

4. Type abbreviation if the exam type in the next box. When you complete a non-sight test
exam you will see a list of dates in clinical records to show exam history with the
abbreviation show next to the date.

23/04/2020 RED KF In the non-sight test area of the

clinical module, you can easily
17/04/2020 WEC see what each of the exams was

16/04/2020 WEC by looking at the abbreviations.

5. Tick the next checkbox if you want to enhance the record of these exam types by
including reason for visit, and right and left notes.

If the box is unticked, when you open select this type of exam you will just have a notes
field:

e e e
<3 A
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If you check this box, when you select this exam type the record will show additional Rx and
notes fields:

R e ot 5]

Main Reasons for Vistt / Initial Patient Notes Right Notes

AlAlG @ WAE -
s I e ™ The reason for visit, V/A’s grid,
- %%% %% and right/left boxes are available ? v
- as well as the main notes field. n
6. Click add.

Clinical Record Templates

There are several clinical records in i-Clarity that you can create templates for. You can create
as many templates as you need for each section, E.g. you may have a U16 template for your
reason for visit section as well as an adult reason for visit template. Similarly, you can create a
template for MECS/PEARS in the non-eye exam record as well as a template for a dry eye
assessment etc.

An example of the layout of each of the clinical records can be seen on the next few pages so
that you can visualise how you may want your templates to look before you start.

Pre screen

Store Document
werage | Biocal | || Add || Delets | | scanand sre
PR Reason For Visit / Pre-Screen Notes Retrieve Document

.l —

“Pre-Screen Notes”

clinical field
l—
. msmn.mu
T —
S e s ey oo [0 sseacon
Date RRad1 Rhus1 RRad2 RAws2 LRad1 Lias1 LRad2 LAis2
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Eye Exam

@ Clinical Records - Miss Testing Test (5221) Age: 33 DOB: 10/Jan/1987 Occupation: Clinical Psychologist

Previous RX Patient's Ethniciy |IEHEIE | Right Notes Left Notes
Right Plano/ Reasons for Visit <<Reasons>> “R pr Visit <<Reasons:
| 15032020 || gf " Planol Current vision: <<CurrentVision>> n'c?" C @ on: <<CurrentVisior
Hobbies/Interests: <<Interests>> L H terests: <<Interests>>
Optical History: <<OpticalHistory>> al History: <<OpticalHistory>>

Vist / bntal Paient Notes
Pupils: <<Pupils>> M =
Extemal: <<ExtEye>> - |

Media <<Media>>

Nier: ceMierss

« / -
N |
Rx Reasons HEH | 1 “RX

for visit” Oty . "
clinical field [a]Al Rl.ght/Left/GeneraI
g S clinical fields

Medication
<<FamilyHistory>> ~ | |<<Medication>> ~

NeVis  Vision  Sph ot Ads Dt Prism VA Add  NrPism  NV/A it Add BVD

RPachymetyy: [ | LPachmety: [ |

Pressres Tnstment R1 Rz R3 RAY L1 L2 L3 LA R [ Il |

I Me20201026 | NCT S T 20 B I8 | | I [_N—JL] -Mm
8 -/---I:l--D- 0
Gﬂ <<ExamOutcome >>

[T VIZIDCIDCICH:IEU/E. m-

SpecHstoy  Condtion _Spec Type

. - n.zm/.ooo.o Recommendation Refered Response Type Recal Scheme Namen-e
|16/Ma/2020 | v 'nu L2 00/+000%0 i r O [pvete ] [na ] M B
01072010 |Bok.. |V, * | :200/200x 10Ad: 200 : || Keratomety |

| [ Show Butons |
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Contact Lens Records

o CL Clinical Records - Miss Testing Test (5221) Age: 33 DOB: 10/)an/1987 Occupation: Clinical Psychologist
Patient's Ethnicity | IR

| Right Exam Notes

Right Ball
Left Ball
Right Plano/
Lett_Plano/
—

“CL current
lenses” clinical
field

“CL Right/Left”
clinical fields

Subrectve

Mision ;ﬁ : 0‘[ : ;- VA A;!‘ NVA

i i == R
“ . y ..:-lnu
CL outcome this E ci——

visit” clinical field

ﬂﬁ—

Vision  Brand BOZR TD Sph

g [pevesie 3o} o i

Lot o 5o o o
Copy Rto L

Weamng Modalty: | <cWeanngModaity>> ] R

v S—] T |

ool ——

== e N

e e ver

Fqs..,
R
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Double click on a trial lens fo load:

Lens

| LetiD: |

“CL Trial
Notes”

Vision Sph

Cyl Axis VA Add  NVA

Optician Kayleigh Felstead

| [ CopyRighttoLeh |

Add NV/A

,_
=

Created D

RightID: | 2
Vision

Right | | [(Please Selecy

Left | | [Please Select)

Right Parameters.

Left Parameters.

Right

Comments

Reollociodon [ ] [TEIIET
R —
R confimed on l:l L confirmed on l:l

Dominant Eye

‘ Save Trial ‘ ‘ Onialfnal ‘

CL Record H

[




Non sight test

| °Non Sight Test - Miss Testing Test (5221) - O
1 Previous Specs RX Pressures Instrument R1_R2 R3 RAv L1 12 13 LA Date of Exam
f Right Planc
| 1500312020 | 8" Planos pr—
Kayleigh Felstead v
Previous CLRX
— 2 I ] 5
= Exam Type: |Test] | Recall Scheme: |N/A v | Scanand Store
NextDue:  [31 March 2020 B Show Butions
Load Drawings
Copy A A M B
Prevecs

You can create templates for this area. This record
would be used for all enhanced and miscellaneous
tests.

1

Remove All Tags

|

|

g

NEE
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Edit/Create clinical record templates

Adding tags and answers
To create your templates, go to the Misc. 4 tab in the maintenance manual:

Click on the Maintain Generic Clinical Records Templates button. This will open a new window.

rrame 1ype (sazng Lnarge Frosuct Lroup. A1 Lategory ror
>~ X Partialy VATable <|ma
Aecessory Fully VATable v A

g C Lens Partialy VATable v |

Frame Pertialy VATable ~ |

B Giazng Prtialy VATable ~ |
Lens Finish Partialy VATable v |

A Exempt v A

Other Fully VATable |

Solution Fully VATable v

Sunspec Fully VATable v |Pati

Maintain Generic Clinical Records
Templates

e

Select Branch Bristol Eyecare v
snses Update To This Patient ID —]

You can first create your tags.

We will be working on the right-hand side of the screen at the bottom:

Double click on a medication to associate that medication with specific condition(s).

| Complance | - k:’:mw The top shows a list of tags and
TS et VIO answers already in the system.
<<CLWear>> Never considered it
<<CLWear>> Not interested
<<CLWear>> Would like further details
<<Colours> Ishihara all seen
<<Colour>> Ishihara, mixed plates-
<<Conj>> 3and 9 o'clock staining.
<<Conj>> Conjunctival chemosis.
<<Conj>> Conjunctival injection-mild.
<<Conj>> Healthy
<<Conj>> Pinguecula temporal and nasal,
<<Conj>> Sub conjunctival haemorrhage,
<«<Comea>> Clear
<<Comea>> Comea clear,
<<Comea>> Inferior dry eye staining.
- <<Comea>> No staining
e | | T | <<Comea>> Superfcial punctate staining,
<<Cover>> ORTHO D&N with and without
separale eye-speciic from general noles. <Covers> ORTHO dstance. sight EXO near
<<Cover>> C/T NO Rx DIST: <<Cover>> NEAR: <<Cove...
<<Cover>> Dist ortho. near slight exo.
<<Cover>> ESO large
<<Cover>> ESO small
<<Cover>> EXO large
«<Cover>> EXO small
«<Cover>> /R
- - L
| I | 7 shon T
| Personal Documents | Export Tags Import Tags ‘ ‘ Close
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1. Enter the tag name, surrounded by chevrons <<for example>>, into the first box. The
tag name is the text that will appear on your clinical records, indicating that some pre-

defined options are available E.g. <<Medication>>

2. Inthe next box enter one of the options you would like to be available anywhere where

the tag name appears.
Click add.

w

4. You can now repeat this process with the same tag name, until all the desired options

are in the list.

5. When adding medications, you double click on a medication and a list of common
conditions will appear. You can tick the checkboxes next to the conditions that this
medication treats. When in clinical records you will be able to find medication by
condition. E.g. If someone sufferers from headaches you can bring up a list of

medications that read headaches.

Templates

Now, on the left-hand side of the screen you can create the template:

(] BVDs [] Pressures [ ] SignOff [] D PDs

Pupils: <<Pupils>>
External: <<ExiEye>>

Media: <<Media>>
Disc: <<Disc>>
Vessels: <<Vessels>>
Macula: <<Macula=>
Fundus: <<Fundus>>

Drops: <<Drops>>

Post dilation Icare @: R:L mmHg
>5>> VA own Rx

Cover Test <<Cover>> Motility: <<Mofility>> NPC: cm.
OME Dist Near: Flixation Disp Dist Near:

Accom: D. Colour<<Colour>> Fields:<<Fields>> Notes:<<Notes>>

Double c
Compliance

with this name: Preview Delete

mport Templcte Template Template

Nhen creating a template for clinical notes, use >>>> to separate eye-specific from general notes.

Template

Kayleigh Test

NPQ

Pre screen
Std/BExtended Eye Exam
Test

test 2

test delete me
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1. Highlight the template you want to edit by clicking on it once. If you want to make a new

template, select any template from the list.

When creating a template for clinical notes, use >>>> to separate eye-specific from general notes.

Template

»

Kayleigh Test
NPQ

Dra srraan

2. Click on preview template.

Preview
:I Template

Write out the contents of your template in the space. Where you would like a list of tag

answers to show type the tag text including the <<chevrons>>. This must match you tag
answers added to the list exactly, including capitals and spaces.
L) BVUS | | rressures || dignum || UrUS

Pupils: <<Pupils>> Compl
External: <<ExtEye>>

Media: <<Media>>
Disc: <<Disc>>
Vessels: <<Vessels>>
Macula: <<Macula>>
Fundus: <<Fundus>>

Drops: <<Drops>>
Post dilation Icare @: R:L:
>>>> VA own Rx:

Cover Test <<Cover>> Motility: <<Motility>> NPC: cm.

mmHg

OMB Dist Near: Flixation Disp Dist Near:
Accom: D. Colour<<Colour>> Fields:<<Fields>> Notes:<<Notes>>

4. Type the name of your template in the “with the name” box at the bottom of the space.

waiths Hhie maeme- IP_
reviey
ort Template | Temol

creating a template tor cinical notes, use >>>> to sepal

Temnlate

5. Click on save as.

Save
Save As
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6. If you are editing an old template, rather than making a new one, you can miss out set 4
and 5 and just click save instead.

LDouble cl
Save

Cswa ls

Choose compliant options

Once a template has been saved you can mark parts of it as “compliant”. If any section that is
marked as compliant is not filled in a warning message will appear when the clinician tried to exit
the record. You can also run a clinic outcomes report which will show you which records are, or
are not, compliant.

1. Highlight the template you want to edit by clicking on it once.

| Emplane

:

Kandminh Tast

2. Click on “Preview template”

Preview
Template

3. Click on “Compliance” in the top right-hand corner of the template.

N--cbi= ~tick on a medication to associate that

i Compliance Tag Text Tag A
| » Ishihara

<<Colour>> Ishihara

<<Cover>> ORTH(

<<Cover>> ORTH(

<<Cover>> C/TNO

This will open a new window with your template details.

4. Click once on to the tag name to make it compliant. Click it again to remove
compliance. When a tag is compliant it changes colour to purple. Once all your
compliant tags have been selected, click close.
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[ | P | AoTun

Compliance Tags X

Pupils. <<Pupils>>
R [|External: <<ExtEye>>

t<  |Media: <<Media>>
Disc: <<Disc>>

ipl [Vessels: <<Vessels>>
Fie |Macula: <<Macula>>
Fundus: <<Fundus>>

Drops: <<Drops>>

Postdilationlcare @ R:L: mmHg

>>>> VA own Rx:

Cover Test <<Cover>> Motility: <<Motility>> NPC: cm

OMB Dist Near: Flixation Disp Dist Near:
Accom: D. Colour<<Colour>> Fields:<<Fields>> Notes:<<Notes>>

Click ontags to select or de-select as compliance required tags.

| | SO | T ey

5. If you would like to make BVD’s, Pressures, Sign-off and D PD’s to be compliant areas
you can tick the check boxes at the top of the template.

W7 LEneric rempiate Mainienance

] BVDs [~] Pressures [~] SignOf [~] D PDs Double !

[P, c

L

z
External: <<ExtEyes>>

Media: <<Media>>
Disc: <=Disc>>

Create user specific clinical record templates
Users can also create personal templates from within the clinical module:

1. Go to the clinical module:

Clinical set upv3 29001 Last edited: 01/06/2020
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2. Click on Maintain Templates

AddressLine 1 [77 Hampton Dene Road
@ Clinical Records - 0

Pre-Screening

Clinical Records

Contact Lenses

LB LRy

Non Sight Test

<

<

Maintain Templates

Close

UL

a fi 432 o
This will open the template maintenance as shown in clinical set up.

3. Click on the Copy Generic Templates button.

b S <<erges>> none
General <Artesion> Aty
General CLWear Never
General <CLWear>> Notin
General <CLWear>> Wouk
General Colour>> shiha
General Colour>> ishha
General <Conj> 3and
General <<Conj>> Conps
General Conj> Coryr
General <Conj Healt
General <Cony Pingu
General | <<Conj> Swo
General Comea>: Cear
General Comea: Come
Generd | <<Comea>> feno
Geneal | <<Comea>> No st
Praview Delete Copy Generc: = =

Template Templatd Towpistes Genecal Comea>> Supet
General Cover>> ORTI
I notes. use >>>> to separate eye-specif fmm nenaral notes Ry p - =~
General <<Cover> C/TN
General Cover>> Dist o1
General Cover>> ESOL

General Cover: ESO
Generdl | <<Covers> 01

General Cover X0

Genenal <Cover: LR

This will move the generic templates into your own profile. You can edit these templates and
save them as new ones by following the steps in the Templates section on page 8.

Any generic templates that you do not need in your personal profile can be deleted by
highlighting them and clicking on “delete template”. This will delete the template from your
profile, but the template will still be available in the generic template page.
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The templates you have saved in your profile will now show up in the “My templates” section of
clinical record:

Select Template

Kayleigh Template

||

ufl
L

O My Templates @ Generic

Assign clinical record templates to users

These personalised templates and any generic template made in maintenance will be available
for clinicians to select from within the clinical module when they have appointments. They will
need to select the template in each clinical field each time they fill in a new record. Alternatively,
you can personalise the clinical module. You can assign each clinical field a template depending
on user. This means when a user opens a new clinical record the template will automatically
load the template assigned to that user for that field.

In maintenance go to the user’s tab:

1. Click on the user you would like to edit. The arrow shows which user you are currently
editing.
Tuncy JUNSL TV aniins iann 'Lq.ll maaialal n - el Nl

2 kayleigh Optometrist v | (See

. e —_______ I

2. Click on the set up clinical default templates button on the right-hand side.

Set Up Default
Clinical Templates

‘users can access all

This will open a new window.

3. Select the clinical field you wish to assign the template to from the dropdown list.
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Pre-Screen Notes vl |

4. Select the template you would like to assign from the dropdown list. Any personalised
template that user has made will show up with (PER) next to it.

5. Click add

Once templates have been assigned, when that user opens a clinical record the tag names will
load up straight away without the need to go into the list and choose one.

Clinical Equipment

In clinical records there are sections, such as the IOP’s section, where you may want to record
the equipment used to take the measurement. You can select the equipment from the
dropdown list, and this equipment can be populated in the Misc. 5 tab on the left-hand side:

@) Maintenance

Misc4 Misc5 Misc6 Msc7 Occupations Password Protection Patient Sources Price |

Clinical Equipment [ Wam if Editing Old Record

[ Alow Adding Tags on the Fly

Tonopen [ Allow Adding CL Brands on the
Pulsair Easy Eye

Appt. Receipt Slogan | Your loc:
Pulsair 3000
Perkins [ Show Discounts on Receipts
NCT1000 [] VAT: Check that output tax s ¢
NCT
eelPo [ Send Long SMS Without Prom
Goldmann [] Registered Optician Sign-off Ri
NCT 800

FastMap Ethnicity Mappings
RKT-7700
|-Care Ethnicity
kayleigh test equip
2 lrish

3. Gypsy or Irish Traveller

4. Any other White backgrour
5. White and Black Carbbear
6. White and Black African
7. White and Asian

8. Any other Mixed / Multiple
‘ 5. Indian

Add ‘ Remove | 10. Pakistani
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1. Type the name of the equipment into the text box.

2. Click add.

Fast map ethnicity mappings
You will find an extensive list of ethnicities linked to fast map mapping categories, and these can
be edited in the Misc. 5 tab:

[ Registered Optician Sign-off Required for Under 16s

FastMap Ethnicty Mappings

Etvicty FastMap Mapping A

1. English / Weish / Scottish / Nothem Inish / Brtish Caucasan .
- oot Select the fast map mapping

T o a | category from the dropdown list
§ e Bk o o : next to the relevant ethnicity.

8. Any other Mxed / Mulile ethric background Non categorzed
9. Indian Asian
Remove 10. Pakistan Asian

[ |

The ethnicity can be selected from a dropdown list in the clinical records and, if you have your
OCT machine connected to i-Clarity, the fast map mapping category will automatically be used
by the OCT to set normal values based on the ethnicity selected and the category associated
with it in the Misc. 5 tab.

Additional clinical configuration options
Other Exam

You can choose what the other exams are known as by typing in the text box in misc. 6:

ndard Lens SCU Code for Allin Pricing feave blank  not using allin pricing
Prnt Patient Address on Sip

Show All Staff Initials

ar Exam Known as | Non Sight Test

15 oxe ran (Leave bli

Afow Redemption of Gt Vouchers in Difarent Branch

Alow Prescriptions Open with Patients (ADVANCED USERS ONLY)
Enforce Adjustment Reasons in Dispensing Module

Use Global Patient Folder IDs (Each branch will automatically update wher
Encrypt Account Numbers (RESTART I-CLARITY ON ALL MACHINES AS
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You will now see your chosen name for other exams when you open the clinical module.

Address Line 1 |77 Hampton Dene Road

@ cinical Records - [u]

y Pre-Screening

Clinical Records

Contact Lenses

Non Sight Test

Maintain Templates

Close

=TT

HEE
E
H

BT E

-4
FH

i arct
b 20
an 202
lay 20

Fess 1

L |

an e | 7 o o

Edit record warning

In the Misc. 5 tab, there is a checkbox called “Warn if Editing Old Record”. If you check this box,

when you try to edit an old record, you will receive a warning message. If you leave this
unticked, you will not receive a warning when you edit an existing record.

Wam if Editing Old Record

Clinical set upv3 29001 Last edited: 01/06/2020
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Allow adding tags on the fly

On the Misc. 5 tab, there is a checkbox called “Allow Adding Tags on the Fly”. When this box is
ticked, your clinician can add tag answers to the list from the options box:

jr— T

~| Tag Answers h4

J Search Answers:

[

Clear comea, lens & vitreous, <<Anterior>>
Clear comea, slight lens changes and vitreo...
Comea: Lens: Vitreous: Anterior:

Cortical cataract

IoL

Testi

hJ

l =

I+ o |

When the list of tag answers
comes up, the clinician can add
an alternative answers in the free
text box at the bottom and click
“Add This Answer” and the tag
answer will then be available in
this tag going forward.

If the box is left unchecked, the clinician cannot add new answers to the list for future use.

Professional Fees

When a clinician has finished their exam, they are required to assign the correct fee for their

appointment. You can set defaults depending on what prescription type is selected.

This means that, when the confirmation box appears at the end of a test, the appropriate fee will

already be selected.
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Selected Fees:
NHS Dom Visit

The clinician will have the option to change this fee if needed.
Navigate to the Misc. 7 tab in the maintenance module.

1. Click in the box next to the prescription type.

Prescription Types

Prescription Type Use on New Rx Default Fee

Lomorate

NHS

NHS DOM
Private

NUS_ST
PVT_ST

K & &R E]

Retest

2. Type in the product code of the fee you would like to set as the default, exactly as it is
shown in the system.

Now, when you select the prescription type in the clinical records, this fee will automatically be
selected upon exiting the record.
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